卡尔顿报名流程（Step 2）

提交当天会收到关于上传哪些文件的邮件。

点击邮件中的网址，阅读需要准备哪些上传文件,并下载statement of intent(自我陈述)表格。
[image: image1.png]Your Carleton Grad Studies Application Has Been Submitted & F 7
gradapps@ouac.on.ca¥

Dear Lingling Gu
On behalf of the Dean of Graduate Studies, thank you for submitting your application for
Master of Business Administration (Shanghai, China) : Summer 2016

Please visit the Supplementary Forms page within your application account https://gsapplications.carleton.ca/supplementar
71C8checksum=fcObde716ef10a9cfc81chS58cf41a8f within your application if you have not already done so. For general info

The admission decision-making process may be lengthy to give each applicant fair consideration. We thank you for your patie
For further information on Graduate Studies or Carleton University, please visit our web site at http://graduate.carleton.ca.
Thank you for your interest in Graduate Studies at Carleton University.

Sincerely,

Carleton University

You have selected to pay by cheque or money order. Your balance owed is: SCDN .00

The cheque or money order must be in Canadian dollars and should be made payable to the Ontario Universities’ Application-
Please note that you need to submit the Payment Remittance Form with your payment. If you do not have a copy of the Paym:
Please send to:

Payments (CU)

Ontario Universities’ Application Centre

170 Research Lane

Guelph ON N1G 5E2
CANADA




[image: image2.png]Carleton University Application Account & F 7
“Carleton University Online Application Service” <no-reply@carleton.ca>

Dear Mrs Lingling Gu
Thank you for submitting your online application to our Master of Business Administration (Shanghai, China) program.
Once your fee payment has been processed by the Ontario Universities’ Application Centre (OUAC), you will receive an email with
Please note that the deadline for the Master of Business Administration (Shanghai, China) program is August 01, 2016.

Given the competitive nature of our programs, we'd like to ensure that qualified candidates submit the best possible applications
e/ot -account-faqg.

If you require any clarification or assistance in preparing your required documents, please visit http:/graduate carleton.ca/a
documents or contact Courtenay Beauregard, International Programs Officer, at courtenay beauregard@carleton.ca.

Again, thank you for applying to our program!
Best regards,

Lorraine Dyke
Associate Dean

Follow Graduate Studies on Twitter: http://twitter.com/CUGradStudies
Subscribe to Connections: the prospective grad student newsletter: http://eepurl.com/¥z9Ct
The information in this message, including any attachments, is privileged and may contain confidential information intended only
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Each program has its own unique set of Supplementary Forms. If you are applying to more than one program, you must check the Supplementary Forms
for each relevant program.

In Supplementary Forms, some of the information you willfind includes:
* Program specific application information;

* The number of required letters of reference;

® Test score details;

* Addtional forms that must be completed and uploaded:

* Contact information for questions about program admission requirements; and

* Any special instructions on submitting your application

Eﬁ"ﬁ hé",':‘:"‘" £ REbmae Sometane Thee. 1 o rsponSIIn ot SPFVCar 3 Sreurs ik o e docurmaniston s

You have the option to view and save the forms or have them emailed to the email address you used for your application. Both methods will require you to
use PDF Reader 0 view ihe forms. Forms must be uploaded o your applcation n Carlston Gentral. — * v

nmu.esnpplemnayhmsnmmgammmmaeapm

A4 A
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PS:自我陈述表格在此下载。
需要上传文件的详细要求点击网址
http://graduate.carleton.ca/apply-online/required-documents./
[image: image5.png]GRADUATE PROGRAMS ‘ APPLY ‘ RESEARCH ‘ FINANCIAL ‘ INTERNATIONAL
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APPLY ONLINE VIEW OUR PROGRAMS REQUEST APPLICATION ACCOUNT

MINIMUM REQUIREMENTS REQUIRED DOCUMENTS ~ DEADLINES ~ TIMELINES ~ APPLICATION STATUS  APPLICATION FAQ

Required Documents

After you have submitted your online application and paid the non-refundable application fee of $100 per program through the Ontario
University Application Centre (OUAC), Carleton will email you instructions on how to access Carleton Central (where all of your
application information is stored). Your Carleton User ID that you will need to access Carleton Central, will be assigned and sent to you
in that email. Please note that it may take 1-3 business days for you from the time your application fee has been processed to receive
‘this email

At that time, you will need to upload your required documents in Carleton Central. When you access Carleton Central, go to Student
Records and Registration click on the Graduate Admissions link. Here you will be able to upload ll of the documents required for your
particular program. Specific forms are available as Supplementary Forms in your enline application. It is your responsibilty to ensure
that all documents uploaded can be read by an assessor.

You must upload your required documents as described below! Failure to do so will delay the processing of your application.

Submitting your documents

Documents/Forms Procedure Maximum file
size
Transcriptis) upload a PDF copy of all post-secondary transcript(s) in Carleton Central 2.0 MB.
Letters of Reference ‘completed electronically by your referees not applicable
Statement of Intent (if required) upload a PDF copy in Carleton Central 20MB

CV/Resumé (if required) upload a PDF copy in Carleton Central 20MB




OUAC会在1-3个工作日内发送邮件，①申请人收到的邮件

[image: image6.png]Carleton University Application Account - |
“Carleton University Online Application Service" <no-reply@carleton.ca>

Dear Mrs Lingling Gu:

Thank you for appl istration (Shanghai, China) program. Your payment has been received and you have now complets

You've now been assigned a Carleton User ID: 101054077. Use this number to check on the status of your application by logging into Carleton Central, ou
In Carleton Central, under Student Records and Registration, click on the "Graduate Admissions” link. Here you will be able to upload all of the documents

Note: The referees you listed in your application have now been sent an email containing a secure link to the Applicant Reference Form. Itis your responsi

Please note that the deadline for the Master of Business Administration (Shanghai, China) program is August 01, 2016.

If you require any larification or assistance in preparing your supplementary documents, please visit http://graduate.carleton.ca/apply-online/required-
documents or contact Courtenay Beauregard, Intemational Programs Officer, at courtenay beauregard@carleton.ca.

Again, thank you for applying to our program and I look forward to reviewing your application!

Best regards,

Lorraine Dyke
Associate Dean

Follow Graduate Studies on Twitter: http://twitter.com/CUGradStudies
Subscribe to Connections: the prospective grad student newsletter: http://eepurl.com/Yz9Cf
‘The information in this message, including any attachments, is privileged and may contain confidential information intended only for the person(s) named
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Dear Lingling Gu,
OUAC Reference Number: 2016-535252

Thank you for your payment. Your application will be processed.
Document # C-632




②推荐人收到的邮件：
[image: image8.png]Carleton Admission Reference - Lingling Gu
###A : graduate_studies <graduate_studies@carleton.ca>
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I : B3 <610916602@qg.com>

Lingling Gu has chosen you as a referee i his/her application for admission to the Master of Business Administration program for Summer 2016 .

As part of Carleton University's automated application system for graduate admissions, we ask that you proceed to the online Applicant Reference Form; complete
the submit button at the bottom of the page.

Tt is recommended that you save a PDF copy of your submitted reference or save this email for your records.

Click here to open the online Applicant Reference form or copy and paste the following URL in your web browser. The complete URL must be copied.

http://central.carleton.ca/prod/pkg_graf referee.p referee formaref i

D46C6ABCIEFSEC62$D5D0BS76ACE3E010$6EE529045742BA23$D46C6ABCIEFBEC62

Thank you.




推荐人：点击邮件中链接会出现推荐信表格，推荐人填写完毕后提交即可。
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nt Reference Form

Information
Applicant. W Lingling Gu Program Applied For:  Master of Business Adminisration
Department. Sprott School of Business Field of Study:

Section 2. Referee Information (Al items are mandatory)

Name of Referee: 1i; San Zhang Name of Institution:  Donghua Univ
Position: - Director Address of Institution: 4882 Yan'’An Road West
o ‘Shanghai, 13644
Email:  §10916602@qa.com 200051

Telephone Number:

Section 3 - Questions  (Please answer all questions)
1.1 have known the applicant from R ~ Y inthe following capacities:

Please make atleast one selection.
Instructor in lecture courses. Thesis or Research Supenvisor
Instructor in ‘seminar courses. Employer/Supenisor

Instructor in tutorial courses. Other

2.The following box score ratings indicate my assessment of the applicants academic performance and potential | have rated the applicant by comparison
with other students (atthe same level of education and experience) with whom | have been associated during the past years.

Note - box score ratings must be numeric.ffyou have no ratings please enter 0 (zero) n both boxes

3.1would recommend the applicant's admission to a comparable graduate program at my own university

© withoutResenvation  ©) With Certain Resenvations ~ © NotatAll O No Comparable Program Exists ) Not Applicable





[image: image10.png]4. Overall apitude for advanced research

Among the top 5% Among the top 10% Amongthetop25%  © Above Average  © Below Average Not Applicable

5. Please rate the applicant in the following areas:
Outstanding  Above Average Average Below Average  Not Applicable.
Academic Achievement

Research Potential

o

Judgement

Abilityto Work Independently

Oral Communication

Wiitten Communication

Potential as a Teaching or Research Assistant

6. The above ratings may not provide a complete descriptions of an applicants potential. Please jusiify your assessment by describing any special apttudes,
strengths andlor weaknesses the applicant may have.
Note:

* Comments must be limited to a maximum of 3900 characters including spaces. Spacing between paragraphs must be removed.

*Please enter plain text only If copying and pasting from a leter avoid copying logos and other graphics




申请者：用邮件中的USER ID登陆(初始PIN码为出生年月日)，登录过程中修改PIN码后再次登录。
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Login to Carleton Central
View Public Class Schedule
Registrar's Office
Admissions

Graduate Studies
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MyCarleton (Connect)

Student Academic Success.
Centre.
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Online Services
Carleton Central provides online senices for students and employees at Carleton University

Students willind everything you need to review your admission application, register for courses, change.
your address, view your student record, and more.

Employees willind information on payroll, benefits, and more.

- ~Access diass schedule information without logging into Carleton Central.

Carleton Central contains secure information. Unless otherwise noted, any information you enter or
change will become effective immediately. You are responsible for any changes made using your ID.
Please verifythe success of your actiiies after changes have been made. All personal data is to
remain confidential and you should not share your PIN with others.





[image: image12.png]User Login

Your User ID is a 9-digit number - 100XXXXXX or 101XXXXXX

For your first login only, your PIN is your date of birth (YYMMDD format).
You will then be asked to select a new 6-digit PIN number. Do not use letters or special characters.

To change your PIN, login and click "Change your Carleton Central PIN" under the "Personal Information” menu.

User ID: 101054077
PIN: o,

Forgot PIN?
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Login Verification Change PIN

© Your PIN has expired. Please change it now.

Re-enter Old PIN:
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HeL BT

Terms and Conditions of Usage

PLEASE READ AS THIS CONTAINS IMPORTANT INFORMATION

This area contains secure information. Unless otherwise noted, any information you enter or change will become effective immediately. You are responsible for any chang
made. All personal data is to remain confidential and you should not share your PIN with others.

At Carleton University, we recognize and respect the importance of privacy and we make every effort to safeguard your personal information. We use encryption technol
from unauthorized interception. We also use anti-virus protection software to guard against outside attacks to our networks.

Notice of Collection (Student Registration)

Carleton University collects personal information under the authority of the Carleton University Act (1952). This information is directly related to and used in the administi
personal information to administer admissions, registration, academic programs, university-related student activities, activities of student societies, financial assistance ar
personal information to administer admissions, registration, academic programs, university-refated student activities, activities of student societies, inancia’ assistance ar




[image: image15.png]‘Carleton University is fully compliant with FIPPA and endeavors at all times to treat your personal information in accordance with this law.
* Important Notice to Students

You are responsible for all course selection and course change activity (adds, drops, withdrawals, change of section) and accept all accomp
responsibility to follow those deadiines.

You must withdraw using Carleton Central to cancel your courses to avoid tuition charges. Non-payment does not eliminate the assessed fe
Important messages that concern you and your progress in an academic program will be issued via MyCarleton e-mail accounts. A messag

are responsible for monitoring your MyCarleton e-mail account on 3 regular basis.

£\ 1f you agree to these terms and conditions of usage, please press Continue. If you do not, please press Exit to end your Carleton Central

Ceiee] EF)

RELEASE- 8.5.1
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Security Question and Answer

I Your Security Question and Answer are used to reset your PIN when you forget it at login.
Please enter your new Security Question and Answer, then Submit Changes.

To help you to remember your answer, limit it to 30 characters, limit spaces, and do not use special characters. Som

Please Confirm your Pin: et

Question: What s your mother's middle name? -





点击Graduate Admissions：
[image: image17.png]& Carleton

UNIVERSITY

Carleton Central

Canada's Capital University

[ Personal Information Y Student Services

Main Menu

Last web access on Feb 29, 2016 at 09:41 pm

Personal Information

Change your Carleton Central PIN
Changs zscurity quastion

Update addresses and phone numbers

View name change information

Personal Emergncy Contact Information

Campus Card: The CampusCard online sarvices can now be accessed through the CampusCard Web Canter
MyCarletonOne Account information and Carlaton Email address

Travel Registry

Manage Email Communications

Prafarrad First Name

Campus Alerts

B Emergency Notification System (ENS): Register your cellphons and subscribe to raceive alerts from Campus Safaty in the evant of an emargancy on campus.
B Service Disruption Notification: Subscribe to racsive text message alerts in the event of an unplanned service disruption on campus (.g. road/pathway closures, elevator outages, etc).

Student Records

radusts Admissions and Gradusts In- Program Revisions.
ission application, View Holds and Conditions of Offer, Internal Application for Admission
myGrades: Display grades

myProgress (APE: Academic Performance Evaluation)

myExam Schedule

myTransferCredit (credit from previous studies)

Admizzionz: Review,

B Other: Add/Drop Classes, Franch Placement Test, Purchase Books
B Learning Communities (Science): Join 2 learming community
B Student Accounts: Calculate smount to pay, View student account, Optout Undergrad Insurance, Print tax receipts (22024, RL

. Upass Recsipt)

Awards and Financial Assistance

Registration
B Registration: Getting Started, Buld Your Timstable/Registration, Student Timetable, Display Holds, Registration Override Requests

B Student Award Information: Click here to display ail avards and/or funding (Student loans, bursaries, scholarships, graduate funding) and their status.
B Submit Social Insurance Number (STN): Your Social Insurance lumber (SIN) is required for Carlaton University to prepare a tax information slip (T42) to report scholarships, bursaries,
B Undergraduate Online Application Forms: Undargraduste bursaries/avards, other financial aid applications (=.g. OSAP Summer Extension Form, Work Study stc). Chack application statu

Student Support Services

B BOARD OF GOVERNORS ONLINE VOTING (Voting Closed)
B myCareer/mySuccess Portal (Student Jobs, Events, CCR & Volunteer Bureau)
B myPMC (Paul Menton Centre for Students with Disabilities)




显示以下内容：
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点击View Application Details开始上传文件。
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Graduate Admissions Application Details

7 Do'not use the browser BACK or REFRESH functionality. ™
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Application Details

‘Summer 2016
Part Time

Sprott School of Business.

Master of Business Admin

Master of Business Administration

|
|

Upload Documents
Requredbomerts | #Reased | #sbmted | LastOse | ommerbocumens Receved

CV/Resume Admission Application
GMAT

Language Proficiency
Letter of Reference
‘Statement of Intent

Transcript

BN e e e
cooooo

For detailed information regarding required documents, please visit this website.
Note: Additional documents may be required upon review of your application.

Mr San Zhang Not Yet Received
Mrs SiLi Not Yet Received





[image: image20.png]Graduate Admissions Document Upload

Do not use the browser BACK or REFRESH functionality.
Please use the "Return to Details" button to navigate back to the Admission Details page and avoid refreshing this page.

NOTES:

« For assistance with the Document Upload tool, see our HELP page.

« Prior to uploading documents in Step 1, review filable forms (if applicable) to ensure appropriate fields have been populated.
Compatibility issues may arise if a viewer other than Adobe Acrobat Reader was used.

Step 1 - Uploading Documents

You can only upload a maximum number of documents for each Document Type.
once you reach this maximum, the Document Type will be removed from the drop down list. Each document must be less than 2MB in size.

Transcript Institution: only to be provided when Document Type is Transcript

Document: FEETL,

Step 2 - Finalizing Documents
This step allows you to carefully review any documents that you have uploaded before finalizing them to FGPA and the Document Management system.
The Application Details page will reflect all documents that you have provided FGPA in support of your admission application.

There are currently no documents waiting to be finalized.

[ Return to Detais |
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Graduate Admissions Document Upload

q, Do not use the browser BACK or REFRESH functionality.
Please use the "Return to Details” button to navigate back to the Admission Details page and avoid refreshing this page.

NOTES:

« For assistance with the Document Upload tool, see our HELP page.

« Prior to uploading documents in Step 1, review filable forms (if applicable) to ensure appropriate fields have been populated.
Compatibility issues may arise if a viewer other than Adobe Acrobat Reader was used.

Step 1 - Uploading Documents
You can only upload a maximum number of documents for each Document Type.

‘Once you reach this maximum, the Document Type will be removed from the drop down list. Each document must be less than 2MB in size.
Document Type: | GMAT -
Transcript Institution: only to be provided when Document Type is Transcript
Document: (. | s,

Step 2 - Finalizing Documents
This step allows you to carefully review any documents that you have uploaded before finalizing them to FGPA and the Document Management system.
The Application Details page will reflect all documents that you have provided FGPA in support of your admission application.

File name. Document Type. Upload Date
applicationsummary.pdf CV/Resume 29-FEB-2016 21:31:03





[image: image22.png]Graduate Admissions Application Details

7 Do not use the browser BACK or REFRESH functionality.
Please use the "Return to Summary” button to navigate back to the Admissions Summary page and avoid refreshing the page.

Application Details
Term: Summer 2016
Full/Part Time Status: Part Time
Department: Sprott School of Business
Degree: Master of Business Admin
Program: Master of Business Administration

Specialization: N/A
Application Status: Preliminary review required
Documents: Upload Documents

Required Documents # Required # Submitted Last Date Other Documents Received
CV/Resume 1 ] 2016-02-29 21:31:03 Admission Application
GMaT 1 o

Language Proficiency 1 o

Letter of Reference. 2 o

Statement of Intent 1 o

Transcript 1 o

For detailed information regarding required documents, please visit this website.
Note: Additional documents may be required upon review of your application.

Reference Reference Received Date

Mr San Zhang Not Yet Received>

Mrs SiLi Not Yet Received





上传完成后#Submitted这一栏会显示上传的文件数量，如果没有GMAT和Language Proficiency这两项内容，可以不用上传。

